[image: image1.png]



Directions for Disabling TOPS report printing in the classroom
Log-in to AR with your teacher password

Click on Classroom

Click on Preferences

Double-click on TOPS Report

Uncheck the box that reads “passed quiz” and click ok.
TOPS reports will now no longer print in your classroom.

Directions for printing a weekly AR report

Log in to AR with your teacher password

Click on Classroom

Click on Report

Click on Diagnostic Reading Practice

You will want to choose the option “date” (on the left side of the screen). 
Click on include data from this school year
The columns to look at for prize eligibility are percent correct (must be an average of at least 75%) and RP points earned. 

Several of our teachers print this report once weekly and send students with it to the media center to get their AR awards. This is big paper and time saver!
